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PROPOSAL SUBMISSION PROCESS 

Shari Moore 

Associate Director 

Division of Research/Office of Sponsored Programs 

400 Foote Hilyer Administration Center 

(850) 599 3531 (D) 850 561 2867 (F) 850 599 3952 



       

         
   

         
       

TODAY YOU WILL BE INTRODUCED TO THE FOLLOWING: 

• Information and tools you can use to conduct a 
search for funding opportunities 

• Learn about who we are, what we do, and 
what and when do you contact our office. 



    

           
   

    

     

     

         
  

WHY APPLY FOR A GRANT? 

• To fund your Research or Novel Idea Which will Produce Results  
“Optimistically” you will be Published 

• Tenure/Promotion 

• Fund Travel to Professional Conferences 

• Purchase Equipment Needed in a Lab 

• Develop Curriculum and/or Provide Training (FACULTY/STAFF/STUDENTS) 

• Fund Support Services and Professional Activities for Students (Tuition, 
Stipends, Workshop Presentations) 



      WHERE DO I LOOK FOR FUNDING OPPORTUNITIES? 





 

  

PRE-AWARD 

Funding Opportunity 
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PRINCIPAL INVESTIGATOR (PI) REQUIRED 
TRAININGS 

Trainings below are required for approval and processing of
requisitions and travel; if you have not completed these trainings
already please contact Organizational Development Training (ODT). 

• 1. eProcurement Training required for approving requisitions to
purchase items through Purchasing (supplies, pay vendors, etc.) 

• 1st Thursday of each Month 

• 2. Travel training is needed to approve travel 

Please contact famutraining@famu.edu to register for the most up 
to date trainings offered. 

Contacts: 

Bridgette Roberts (850) 412 5145 

Main Office (850) 412 7997 

• Responsible Conduct of Research (RCR) This is required to 
submit for most federal agencies.
http://www.famu.edu/index.cfm?DOR_division_of_researc
h&ResponsibleConductinResearchTraining 

• Financial Conflict of Interest (FCOI) Online Training Once 
the training is complete email the sign FCOI form to the
Office of Sponsored Programs at proposals@famu.edu or 
fax to (850) 599 3952. 

• http://www.famu.edu/index.cfm?DOR_division_of_researc
h&FCOIOnlineWebTraining 

• FCOI Disclosure Form This form is to be completed after
you have taken the FCOI training. Once the training is
complete email the sign FCOI form to the Office of
Sponsored Programs at proposals@famu.edu or fax to 
(850) 599 3952. 

mailto:proposals@famu.edu
http://www.famu.edu/index.cfm?DOR_division_of_researc
mailto:proposals@famu.edu
http://www.famu.edu/index.cfm?DOR_division_of_researc
mailto:famutraining@famu.edu


  

   

    

   

     

 

      
  

      

   

   

     

 

 

     
     

   

POST AWARD 

Office of Sponsored Programs 

• Review and Negotiate the Budget 

• Set-up the Project Account 

• Email the PI the Award Package 

Coordinators Roles 

• Approve and manage expenditures of Requisitions,
Employment and Travel 

• Assist with Budget Modification and no-cost
extensions. 

Principal Investigator (PI) Roles 

• Meet with Dept. Rep. 

• Review the Budget and Proposed Expenditures 

• Submit reports 

Department Representatives 

• Enter Requisitions, Employment Package, Travel
Authorization, and Expense Reports for
Sponsored Program coordinator approval 



 

           

                  
 

         

     

    

    

NEXT STEPS 

• OSP Coordinator will contact each PI to review budget justification for compliance. 

• PI will receive an Award Package to inform them of the project number, chart field information and project 
end date. 

• PIs may be required to submit budget revisions, if necessary 

• Resources: Refer to the OSP website: 

• Division of Research (DoR): https://www.famu.edu/administration/research/index.php 

• Office of Sponsored Programs 
(OSP): https://www.famu.edu/administration/research/office-of-sponsored-
programs/index.php 

https://www.famu.edu/administration/research/office-of-sponsored
https://www.famu.edu/administration/research/index.php




  QUESTIONS AND ANSWERS 
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