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Excellence With Caring

Process Initiating the Evaluation Form Module: ePerformance
(Manager)
Business Process: 2.50
Date Created: 11/20/2019
Date Revised: 11/20/2019
Purpose Reopen the Define criteria
Navigation Manager Self Service > Performance Management >Performance Documents>
Current Documents
Prerequisites | The Define criteria must be approved
Helpful
Hints
STEP DESCRIPTION RESULTS
1. Log in to iRattler Evaluation Page Displays with Side Menu and Start
Navigate to Manager Self Service > Button
Performance Management > Performance
Documents > Current Documents -
- — Team Performance & Q
Option 2: T camnosans —
1. Log in to iRattler, Click on the Manager - L —
Self Service Tile. s T
2. Click on Team Performance Tile
3. Click on Current Documents
4. Click on Evaluation for the Employee
2. Click on the Employee name to begin
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STEP

DESCRIPTION RESULTS
The evaluation
3, “
Click on the Define Criteria, click reopen, LRI
click on Reopen tab. M o
(TOp nght) Hatbm Defie Crlera- Reagen it | Ty | B
Click Confirm o a0
e oy Tl 52 HR REPRESENTATVE Nenager Sand Nz
J Dot g ol SFS i e MG - LD
= J gt SPS e 45 Dowetl) 20
. St Conpeed DusDae Dl
Thisa cepy of e approvedpefomance s
BlagFomat
Bebeviord | Repoostites | EncloyesGods || Aocamplistnerts
* Secton - AU Behnioral Expectatons
4. Refresh the Page. Able to re-open the Define criteria
OR
Sign out and Sign in. Performance Process £«
OR Steps and Tasks < ow
Return to current documents and click on _
Erica D Brown
the employee name to be evaluated. Annual USPS Evaluation
01/02/2019 - 12/31/2019
»
01/12/2019
b Nominate Participants
Due Date 01/12/2019
5 Review Participant Evaluations
Due Date 01/25/2020
LJ Review Self Evaluation
Due Date 01/22/2020
5. Click on Define Criteria, click on Update

and Approve.

Manager should be able to edit and update
the Define Criteria.
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