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SPECIAL PAY INCREASE CATEGORIES
	The criteria for receiving a special pay increase are indicated below.  Select the appropriate category and indicate the category in Section VI of the Personnel Action Request (PAR) form.  If additional information is required, i.e. a current position description, written justification of support, etc., please attach the document(s) to the PAR form.

	
	Increased Responsibilities – A current position description is required.
Exceptional qualifications – Written documentation to support that, the quality and level of an employee’s expertise coupled with longevity at and contribution to the University would make it difficult to replace the employee.
Market Conditions Including:
Job Counter Offer – Written documentation of a job offer from a non-state university system            entity.
Retention of Employee – Written documentation to support the specialized or extensive investment in or training of an employee as evidenced by completion of a program or course of study leading to a higher degree, license, certification or completion of a specialize training/skill deficiency in the University.
Salary Compression/Inversion – Written documentation of recruitment problems and an explanation of the reason new employees are being hired above the minimum of the pay grade range.
Internal Salary Inequity – Increases to resolve a pay disparity considering education, experience, or duties and responsibilities of other employees.   (Written documentation citing the circumstances contributing to the inequity and the effect on the employee’s salary)

Bonus – Lump sum payment which shall not exceed the greater of ten (10) percent or $3,000 of the employee’s annual base rate of pay (before taxes) for USPS employees; and, 15 percent of the annual base rate of pay for A&P employees.

Accelerated Productivity – Granted to recognize the significant increase in productivity or productivity goal achievement including a group incentive program.

Sustained Superior Performance – Written documentation evidencing the employee’s sustained superior performance over a two (2) year period.

Approved Career Development/Apprenticeship Program – Written documentation of an employee’s completion of an approved program.

Special Project/Assignment – Granted to recognize the successful completion of a special project or assignment, which is in addition to the employee’s regularly, assigned duties.  Statements of Performance Standards:  List and rate each performance standard that was established to support completion or achievement of a special project or assignment.

	Note: Completion of the project or assignment shall be based on evaluation of 100% of the performance standards.  Eligibility for the bonus shall be based on the satisfactory completion of at least 90% of the performance standards.
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EXPLANATION/COMMENT

     
  
  
  
     
     
  
  
  
     
     
  
  
  
     


	PAY ADDITIVES

	
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Asbestos Related Duties
Lead Abatement Activities
Lead Worker {amount limited to 5% of annual base rate of pay}  

Shift Differential           FORMCHECKBOX 
  Evening – 5% (5 p.m. – 12 a.m.)           FORMCHECKBOX 
  Night – 10% (12:01 a.m. – 7 a.m.)
                                FORMCHECKBOX 
  Rotating (Heating Plant only)
On-Call Pay (See applicable collective bargaining agreement)
Call- Back (See applicable collective bargaining agreement)
Field Training Officer Activities (See PBA Collective Bargaining Agreement)
Other Approved Activities
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