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REQUEST FOR OPERATOR ASSISTANCE CALL (ROAC) FORM
—Conference and International Calls—


(This form must be completed and returned before each dated operator assistance call can be approved.)

	Please complete sections A. – G. by entering the required info into the adjacent cells.
	A. Contact Person:
	

	
	B. Contact Number:
	

	
	C. Department:
	

	
	D. Date of Call:
	

	
	E. Time of Call:
	Start Time:
	
	End Time:
	

	F. Departmental Budget Number:

(This is a required entry in order to process an operator assistance call.)
	
	Submitted Date of this Form:
	

	G. Call Data:

(For a Conference Call, please list only the “name” of the person(s) hosting the call in the adjacent space provided.)

-Or-

(For an International Call, please list the “numbers” and “country” to be dialed and the “name” of the person making the call in the adjacent space provided.)
	Conference Call Data: [As a request, Host or Hostess please notify Operator once the conference call has ended or if was voided by calling (850) 599-3000.]

	
	

	
	International Call Data: [All fields below must be entered completely.]

	
	International Call Numbers: 
	

	
	Name of Country: 
	

	
	Name of Caller: 
	


	For office use only:

	Data of Completed Call
	Data of Incomplete Call
	Initials and Date

	Actual Start Time with a participant.
	
	Was Host/Hostess
Available at Start?
	Date and Time of a Void Call
	
	Was Call a
No Call-in?
	
	Initials:
	

	
	
	Y   or   N
	
	
	Y  or  N
	
	Date:
	


Form ROAC2016
To contact Operator directly, please call (850) 599-3000.

